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Personal Information Fact Sheet 

(All personal information is confidential and will be treated appropriately.) 

Contact Information 

Full name ________________________________________________________________________________ 

Name you prefer to be called ________________________________________________________________ 

Address _________________________________________________________________________________ 

Home telephone _________________________ Work telephone __________________________________ 

Cellular phone ____________________________________________________________________________ 

E-mail address______________________________ 

Website/s _________________________________________________________________________________ 

 

Employment Information 

Occupation (what you do to earn a living) ______________________________________________________ 

_________________________________________________________________________________________ 

 

Personal Information (your choice to include this info or not) 

Date of birth _____________________________ 

Marital status ___________________________ Number of children ________________________________ 

Significant other’s name ____________________________________________________________________ 

_________________________________________________________________________________________ 
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Primary Focus 

Identify five areas that you want held as your main focus during this coaching relationship. For each focus area, 

provide a simple heading and a description of a measurable result.  

For example: 

BE MORE PRODUCTIVE. 

I have a system to follow up on calls and letters, I’m on time, I get all tasks accomplished, I have realistic goals for 

new projects. 

1. ______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

2. ______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

3. ______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

4. ______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

5. ______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 
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Reflection Questions 

Please answer these questions as clearly and thoughtfully as possible, expressing the fullness of who you are.  These are 
pondering questions designed to stimulate your self-discovery and to make work with me more productive.  Submit your 
answers at least three days before your first session. 
 

1. Why are you hiring a coach?  Please place an asterisk next to the primary reason. 

 

2. What do you expect from me in my role as coach? 

 

3. What can I expect from you in this coaching relationship? 

 

4. What is your life’s purpose or mission?  How do you stay faithful to that? 

 

5. What are you passionate about, gets your blood pumping, or gives you joy? 

 

6. If life were “as good as it gets” – what’s there?  If your career were “as good as it gets” – what’s there? 
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7. In order for me to effectively coach you, what should I know about you?  About how you think or 

operate?  About how you reach decisions?  About what motivates you? 

 

8. What’s missing from your life that you could add to make it complete? 

 

9. What’s missing from your career that you could add to make it complete? 

 

10. What’s present in your life for which you are grateful? 

 

11. What are your values?  Place an asterisk next to the one(s) you want to live out more fully. 

 

12. What adjectives describe who you are now, at your core?  What adjectives describe who you want to be 

in the future? 

 

13. Lastly, what questions/concerns do you have about the coaching process? 
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What Am I Tolerating?  Where Am I Procrastinating? 
 
People, things, and experiences sometimes cause our energy to leak out rather that to be tapped to meet our 
goals.  What are you putting up with that drains your energy, whether you’re consciously aware of it or not?  Or, 
to phrase this question another way, on what are you procrastinating that if you accomplished you would feel 
very relieved? 
 
Please list what you are tolerating or procrastinating in the space below.  Brainstorm as many ideas as you can, 
and then identify the top ten that you might like to act upon for your own satisfaction and joy. 
              

              

              

             ______ 

1.               

2.               

3.               

4.               

5.               

6.               

7.               

8.               

9.               

10.               
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YOUR IDEAL BUSINESS 
 
Before you start any marketing, you need to know what you’re working towards. 
 
You know you want clients, but do you know how many and what those clients would be like?  Before you start 
attracting clients, you need to be clear about what your ideal business would be like.   
 
You can design your business the way you want it to be.  Not what someone else says it should be, but what you 
truly want. 
 
Put pen to paper and design your ideal business – 
 
Including the hours you want to work, the number of clients and the different services you offer.  Don’t stop 
short; go for what you really want here…  
 
What’s your office day like… what’s a prep day like… shoot days, wrap days, post production?   
 
Who’s in the studio/office with you?  Do you have a rep?  Staff?  Retoucher, digital tech…  
 
How often do you travel for business… for pleasure?  Are you shooting motion?   
 
What are you doing with the monies you earn?  What personal goals are you creating and achieving? 
 
You may need to compromise, but only do that once you’re really clear about what you ideally want.  This way it’s 
a choice you make, rather than feeling shortchanged.   
 
There are no obstacles towards your IDEAL… anything is possible, so don’t hold back.  Project yourself 3-5 years 
into the future… who, what, where, how… are you working, creating and living… 
 
Please write about your IDEAL BUSINESS – a couple of paragraphs, no need to worry about grammar or structure, 
just free-flowing thoughts and ideas! 
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